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Thu thap, phan tich, du bao thi truong lao dong
va xay dung co s dir li€u vé ngwoi lao dong

Thuc hién Quyét dinh s6 473/QD-UBND ngay 08/4/2021 cia UBND tinh
Bic Kan vé viéc ban hanh Chuong trinh hd tro phat trién thi truong lao dong va
giai quyét viéc lam tinh Bac Kan giai doan 2021-2025 va Ké hoach s6 1907/KH-
LDTBXH ngay 14 thang 9 nam 2022 ctia S& Lao dong - Thuong binh va Xa hoi
tinh vé viéc thu thap, phan tich, du bao thi truong lao dong va xay dung co so dit
lidu vé nguoi lao dong, UBND thanh phd xay dung ké hoach thuc hién thu thép,
phan tich, du bao thi truong lao dong va xay dung co s& dir liéu vé ngudi lao
dong trén dia ban thanh phé Bic Kan nhu sau:

|. MUC PICH, YEU CAU

1. Muc dich

- Thu thap thong tin co ban, chinh xac vé nhan khau hoc, trinh do gido duc
dao tao, tinh trang viéc lam, that nghiép va nhu cau dao tao, viéc lam cua nguoi
lao dong tir 15 tudi trd 1én dang thuc té thudng tra tai dia ban (goi chung 1a thdng
tin Cung lao déng) 1am co s quan 1y nguodn nhan lyc, hudng nghiép, dao tao
nghé gan voi giai quyét viéc lam.

- Thu thap thong tin co ban, chinh xac vé loai hinh, nganh kinh té, viec st dung
va nhu ciu tuyén dung lao dong ctia ngudi st dung lao dong (doanh nghiép, co
quan, t6 chirc, hop tdc xd, ho gia dinh, cd nhéan c6 sir dung lao déng), bién dong lao
dong theo nghé, trinh do dao tao, nhu cau tuyén lao dong (goi chung la théng tin
Cdu lao dgng) 1am co s¢ dé dinh hudng dio tao va b tri hop 1y ngudn nhan lue.

- Xay dung co s¢ dir liéu cung - cau lao dong phuc vu cong tac hoach dinh
chinh sach, xdy dung ké hoach phat trién kinh té - x hoi cua dia phuong.

2. Yéu ciu

- Thong tin thi trudng lao dong duge thu thap bao dam tinh day du, kip thoi,
chinh xac, trung thuc, khoa hoc, khach quan va ké thira.

- Thong tin, dit li¢u thi truong lao dong dugc quan ly, luu trir, bao mat theo
cac quy dinh cua phap luat vé luu trit, bao vé bi mat Nha nude va dap ung yéu
cdu cua Chuong trinh Chuyén doi sé quéc gia.

- T6 chuc thu thap thong tin thi truong lao dong, xay dung co so dir lidu vé
nguoi lao dong gan voi cac hoat dong theo chirc ning, nhiém vu ctia cic co quan,
t6 chirc dam bao tinh hiéu qua, kha thi, tiét kiém kinh phi, ngudn luc.
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II. POI TUQNG, PHAM VI

1. Thu thap, luu git, tong hop thong tin vé nguoi lao dong (Cung lao dong):
Toan bd nhimg ngudi tir 15 tudi tré 1én dang thuc té thuong trd tai cac x4,
phuong, trén toan thanh phé.

2. Thu thap thong tin nhu cau tuyén dung lao dong cua nguoi sir dung lao
dong (Cau lao dong): Cac doanh nghiép, co quan, to chac, hop tac xa, ho gia
dinh, c4 nhan trén dia ban thanh pho cé thué mudn, st dung nguoi lao dong lam
viéc cho minh theo thoa thuan (goi chung la nguoi sur dung lao dong).

I11. THOI PIEM, THOI GIAN THU THAP

1. Phan thu thap théng tin vé nguoi lao dong (Cung lao ddng)

- Thoi diém thu thap thdng tin: ngay 01 thang 6 hing nam (riéng nam 2022
ngay 01/10).

- Thoi gian thu thap thdng tin: 30 ngay, bat dau tir thoi diém thu thap thong tin.

2. Phan thu thap thong tin nhu cau tuyén dung lao ddng ciia ngudi Sir
dung lao d@ong (Cau lao ddng)

2.1. Thu thap théng tin vé tinh hinh st dung lao dong caa ngudi st dung lao
dong: Thuc hién thu thap théng tin 30 ngay, tir ngay 01 dén ngay 30 thang 5
(riéng nam 2022 thuc hién tir ngay 01/10 - 30/10) va tir ngay 01 dén ngay 30
thang 11 hang nidm; bao cao dinh ky 6 thang truéc ngay 02 thang 6 (riéng ndam
2022 truéc ngay 12/11) va bao céo hang nam trudc ngay 02 thang 12.

2.2. Thu thap thong tin vé nhu cau tuyén dung lao dong cia ngudi sir dung
lao dong: 30 ngay, bat dau tir ngay 01 thang 5 hang nam (riéng nam 2022 thuc
hi¢n ter ngay 01/10).

2.3. Thu thap, cap nhat chi tiét théng tin tuyén dung cta nguoi st dung lao
dong: Cap nhat thuong xuyén.

IV. NOI DUNG, HINH THUC, QUY TRINH THU THAP THONG TIN

1. Thu thip thong tin vé nguoi lao ddng (Cung lao dong)

a) Noi dung thu thap

- Thong tin vé: Ho, chit dém va tén khai sinh; ngay, thang, nam sinh; gioi
tinh; dan toc; sb dinh danh c4 nhan; ma sb BHXH; noi dang ky thuong tr; noi &
hién tai; do1 tuong wu tién.

- Trinh d6 gido duc pho thong cao nhét; trinh do chuyén mén ky thuat va
chuyén nganh dao tao.

- Tinh trang tham gia hoat dong kinh té (Cong viéc chinh dang 1am: Tén cong
viée; vi thé viéc lam; noi lam viée - tén, loai hinh, nganh kinh té€, dia chi).

- Tinh trang that nghiép, thoi gian that nghiép.

b) Hinh thirc thu thap

- Thu thap thong tin theo phiéu Mau s6 01 ban hanh kém theo Ké hoach.



- Khi ¢6 su thay ddi hoic sai sot vé ndi dung thong tin ctia ngudi lao dong thi
CO quan, td churc, ca nhan ¢ trach nhiém thu thap thong tin tién hanh cap nhat,
chinh sura.

¢) Phuong thirc thuc hién

- Uy ban nhan déan x&, phuong, to chuc thu thap théng tin nhitng nguoi tir 15
tudi trd 1én trong cic hd gia dinh dang thuc té thudng tra tai dia ban theo
phiéu Mau s6 01; kiém tra, ra soat két qua thu thap thong tin; tong hop bao cdo
gi vé Uy ban nhan dan thanh phd theo biéu Miu sb 4a, 4b.

- Phong Lao dong - Thuong binh va X4 hoi kiém tra, ra soat két qua thu thap
thong tin tir cic x4, phuong; tong hop bao céo theo Biéu so 4c glri vé S¢ Lao
dong - Thuong binh va Xa hoi.

d) Luc luong tham gia thu thdp

Uy ban nhan dan x3, phuong cin cit vao quy md doi twong diéu tra & cac
thon, t6 dan phd thanh 1ap cac to diéu tra. Diéu tra vién 1a can bd cac nganh, doan
thé, cong chirc cip xa, phuong to truong to dan phd, truong thon, nhan vién buu
dién...

2. Thu thap théng tin nhu ciu tuyén dung lao dong cia nguoi sir dung
lao dong (Cau lao dong)

a) Noi dung thu thap

- Viéc st dung lao dong cua nguoi sir dung lao dong.

- Nhu cau tuyén dung lao dong cta ngudi st dung lao dong.

b) Hinh thirc thu thap

- Thu thap thong tin tinh hinh st dung lao dong theo phiéu Miu sb
01/PLI ban hanh kém theo Nghi dinh sb 145/2020/ND-CP ngay 14/12/2020 cia
Chinh pht quy dinh chi tiét va hudng din thi hanh mot s6 diéu cia Bé Luat Lao
dong vé diéu kién lao dong va quan hé lao dong.

- Thu thap thong tin vé nhu cau tuyén dung lao dong theo phiéu Mau sé
02 ban hanh kém theo Ké hoach.

- Khi c6 su thay d6i hodc sai s6t vé ndi dung thong tin thu thap thi co quan, t6
chtrc, ca nhan c6 trach nhiém thu thap thong tin tién hanh cap nhat, chinh stra.

¢) Phuong thirc thuc hién

- Nguoi st dung lao dong tong hop bao céo tinh hinh sir dung lao dong ciia
don vi minh theo phiéu Mau s6 01/PLI Nghi dinh s6 145/2020/ND-CP va thong
tin nhu cau tuyén dung lao dong theo phiéu Mau s6 02 kém theo ké hoach.

- Uy ban nhan dan cac x4, phuong cir diéu tra vién hudéng dan, don dbc, thu
thap thong tin theo phiéu Miu s6 01/PLI Nghi dinh s 145/2020/ND-CP va Mau
s 02 tir nguoi s dung lao dong trén dia ban; kiém tra, xac nhan thong tin va
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tong hop két qua theo biéu Miu s6 5a, Miu s6 5b gui vé Phong Lao dong -
Thuong binh va X2 hoi thanh phé.

- Phong Lao d6ng - Thuong binh va Xa hoi thanh phd ra soat, tong hop két
qua thu thap théng tin trén dia ban thanh phd theo biéu Miu sbé 5a, Miu s
5b gtri S6 Lao dong - Thuong binh va Xa hoi.

d) Luc luong tham gia thu thdp

Uy ban nhan dan céac x&, phudng cin cir quy mo dbi tugng diéu tra thanh lap
cac t6 diéu tra. Piéu tra vién 1a can bd cac nganh, doan thé, cong chuc xa,
phuong, td truéng td dan phé, trudng thon, nhan vién buu di¢n, can bod thude
Trung tdm Dich vu viéc lam...

V. LUU TRU, TONG HQP THONG TIN

1. Lwu trir, quan ly thong tin

Co quan, to chirc va ca nhin duogc giao thu thip thong tin thi trudng lao dong
co trach nhi¢m luu trir thong tin, dit li¢u theo quy dinh cua phap luat vé luu trit,
bao quan ho so, tai liéu trong cac hoat dong cua cac co quan, td churc, cu thé:

a) Uy ban nhan dan cac xa, phuong to chtc luu trir thong tin vé Cung lao
dong, Cau lao dong; cap nhat thong tin vao phan mém Quan 1y co s¢ dir lidu cia
tinh theo quy dinh cua phép luat.

b) Phong Lao dong - Thuong binh va Xa hoi quan 1y thong tin, dir liéu thi
truong lao dong trén dia ban thanh phd.

( Hé thong théng tin thi truong lao ddng dwoc két néi, chia sé théng tin, div
liéu véi Cong Dich vu céng truc tuyén Bé Lao dong - Thwong binh va Xa héi,
Cong dich vu céng Quoc gia va cdc hé thong thong tin, co so dir liéu khdc theo
quy dinh cua phap ludt).

2. Tong hop, bao cdo thong tin thi trudng lao dong

Hing nam, cic co quan, td chitc, ca nhan ¢o trach nhiém thu thap thong tin thi
truong lao dong chiu trach nhiém tong hop, bao cio theo quy dinh, cu thé:

a) Uy ban nhéan déan cac x4, phuong:

- Tong hop bao cdo Cung lao dong theo biéu Mau so 4a, Mau s6 4b gui vé
Phong Lao dong - Thuong binh va Xa hoi trude ngay 12 thang 8 (riéng nam 2022
trudc ngay 08/11).

- Tong hop bao cdo Cau lao dong theo biéu Miu sé 5a, Miu s6 5b vé Phong
Lao dong - Thuong binh va Xa hoi cip thanh phd trude ngay 22 thang 5 va ngay
22 thang 11 (riéng nam 2022 truéc ngay 02 thang 11 va ngay 02 thang 12).

b) Phong Lao dong - Thuong binh va Xa hgi tham muu:

- Tong hop, bao cio Cung lao dong theo biéu Miu sé 4¢ vé SO Lao dong -
Thuong binh va Xa hoi trudc ngay 30 thang 9 (riéng nam 2022 trudc ngay
15/11).



- Tong hop, bao cao Cau lao dong theo biéu Miu s6 5a, Mau s6 5b vé So
Lao dong - Thuong binh va Xa hdi trude ngay 30 thang 5 va ngay 30 thang 11
(rieng nam 2022 truoc ngay 10 thang 11 va ngay 20 thang 12)..

¢) Nguoi sir dung lao dong: Tong hop tinh hinh st dung lao dong, nhu cau
tuyén dung theo quy dinh tai Nghi dinh sé 145/2020/ND-CP cta Chinh phu va
cac van ban co0 lién quan.

(C6 mau phiéu diéu tra, mdu biéu bdo cdo kém theo).

VI. KINH PHi THU'C HIEN

Tir ngudn kinh phi Chuong trinh muc tiéu québc gia giam nghéo bén viing giai
doan 2021 - 2025; Ngudn ngan sach nha nuéc theo quy dinh.

VIL. TO CHUC THU'C HIEN

1. Phong Lao dgng - Thwong binh va Xa hoi

a) Huong dan, hd trg cac co quan, t6 chirc, ca nhan thu thap, cap nhat thong
tin thi truong lao dong va giai quyét cac van dé phat sinh co lién quan. Phéi hop
t6 chirc tap huan nghiép vu cho X&, phudng va diéu tra vién.

b) Kiém tra, gidm sat viéc to chirc thu thap thong tin thi truong lao dong trén
dia ban thanh phé.

¢) Quan ly thong tin, dir lidu thi truong lao dong trén dia ban thanh pho;
chuyén tai dit liéu cung lao dong cuia thanh phé vé s¢ Lao dong - Thuong binh va
Xa hoi theo quy dinh.

d) Ung dung cong nghé thong tin trong viéc trién khai thu thap, luu trix, tong
hop thong tin thi truong lao dong.

e) Tong hop, bao céo, cong bod thong tin thi trudng lao dong theo quy dinh va
bao cao dot xuat theo yéu cau cia co quan cd tham quyén.

2. Phong Tai chinh- Ké hoach

Huéng dan Uy ban nhan dan cac xa, phudng va phong Lao dong - Thuong
binh va X4 hoi sir dung kinh phi cho hoat dong thu thap, Iuu trix, tong hop théng
tin thi trudng lao dong va thanh quyét toan ngan sach cho hoat dong thu thap, luu
trit, tong hop théng tin thi truong lao dong hang nim dam bao theo ding quy dinh
hién hanh.

3. Phong Vin hoéa thong tin; Trung tm VH-TT va Truyén théng thanh phd

- Theo ddi, don d6c va hudng dan thuc hién cong tac tuy@n truyén cac noi
dung ké hoach thu thap, Iuu trir va tong hop thng tin thi truong lao dong trén dia
ban thanh ph.

- Chu dong thuc hién tét cong tac tuyén truyén nang cao nhan thuc, vai tro
trach nhiém cua cac cap uy Pang, chinh quyén va cia nguoi dan vé tam quan
trong, muc dich, ¥ nghia viéc thu thap, luu trix, tdng hop thdng tin thi truong lao
dong trén dia ban thanh phd.
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4. Uy ban nhan din cic xi, phuwong

- T6 chic trién khai ké hoach thu thap, luu trix, tong hop thng tin thi truong
lao dong trén dia ban theo Ké hoach caa Uy ban nhan dan thanh phé d¢am bao
dung tién do, dat chat luong va hiéu qua.

- Chua dong thyuc hién cong tac tuyén truyén vé muc dich, yéu cau viéc thu
thap, luu trit, tong hop thdng tin thi truong lao dong tai dia ban quan ly.

- T6 chirc thu thap thong tin ban dau, cap nhat théng tin bién dong cia nguoi
lao dong trén dia ban thudc pham vi quan ly.

- B4 tri luc luong c6 nang lyc, kinh nghiém tham gia ghi chép, cap nhat thong
tin thi truong lao dong.

- Quan 1y, luu trix s6 cung lao dong;

- Bao mat théng tin ctia ngudi lao dong, duoc ghi chép trong s6 cung lao dong.

- Nop toan bo biéu ghi chép va biéu mau béo cdo két qua thu thap, luu trix,
tong hop thdng tin thi truong lao dong vé Uy ban nhan dan thanh phé (qua
Phong Lao dong - Thuong binh va Xa hoi).

- Thu thap théng tin vé nguoi lao dong trén dia ban thuéc pham vi quan 1y di
lam viéc ¢ nudc ngoai theo hop dong.

- Kiém tra, giam sat, tong hop va bao céo thong tin thi truong lao dong theo
quy dinh va bdo cao dot xuat theo yéu cau cia co quan c6 tham quyen.

- B6 tri kinh phi dia phuong dé trién khai, to chtc thuc hién theo ké hoach dé ra.

Trén day la Ké hoach thu thap, phan tich, du bao thi truong lao dong va xay
dung co s dir liéu vé nguoi lao dong. Trong qua trinh trién khai thuc hién néu co
van dé vudng mac thong tin vé phong Lao dong - Thuong binh va Xa hoi dé tong
hop xem xét giai quyét./.

Noi nhgn: TM. UY BAN NHAN DAN
Guri ban dién tir KT. CHU TICH
- S6 LD-TB&XH tinh; PHO CHfJ -l:ICH

- TT Thanh uy, HDND thanh ph;

- CT, Céc PCT UBND thanh phé;

- TV BCD Thanh ph;

- UBND céc xa, phuong;

- Céc T chuc, DN tuyén lao dong trén dia ban;
- Luu: VT + LDTBXH.
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